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1. O61ue MoJI0KEHUs!

Komeke 3THKH H CJyxe0HOro mnoBeleHHsl paGoTHuKa (npanee — «Kopeke») MyHHUHNAIBHOIO
aBTOHOMHOro yupexaenusi «lopoxckoii mapk» ropoaa OGuuHcKa (ganee — YupexaeHHe) paspaboTad B
COOTBETCTBHH ¢ monoxeHusMu Koncruryuuu Poccuiickoit denepaumu, Tpynosoro koxekca Poccuiicko denepaliy,
degepanbHOTO 3aKoHa oT 25.12.2008 Ne 273-®3 «O [pOTHBONEHCTBAM KOPPYMLIAN», MeTOAMIECKNX peKoMeHIaLuH
no pa3paGoTKe ¥ NPUHATHIO OPraHM3aUMsiMi Mep [0 NpeyNpeXIeHAI0 W NPOTHBOACHCTBUMIO KOPPYMIUMH 0T
08.11.2013, paspaGoTaHHbIX MMHUCTEPCTBOM TpyAa H cormanpHON 3amuTel Poccuiickod denepanuu, HHBIX
HOPMaTHUBHBIX IIPABOBBIX aKTOB Poccuiickoii denepaliy 1 OCHOBAH Ha OOIICNIPU3HAHHBIX HpPABCTBEHHBIX MPUHLMIAX
7 HOpMax POCCHUMCKOTO OOLIECTBA U FOCY 1apCTBa.

Kozekc TpencTasiseT co60# CBOX OOIIMX NPUHLMIIOB npodeCCHOHABHOM CITyKeOHOH 3THKH U OCHOBHbIX
paBHJI CITyKeGHOrO IOBENEHMS, KOTOPBIMU TOJDKHBI PYKOBOICTBOBATHCAH pabOTHUKM YUPEKICHUS HE3aBUCHMO OT
3aHMMaeMOM UMHU JTOJDKHOCTH.

Heabio Komekca ABNAETCA YCTAHOBICHHE THYECKMX HOPM W MPaBHI cykeGHOro MoBeeHus PabOTHUKOB
VupeskIeHus 115 J0CTOXHOIO BBITOJIHEHUS HMHU CBOEH Tpo(ecCHOHATBHOM NeATENPHOCTH, CONSHCTBHE YKPETICHIIO
ABTOPUTETA YUPEKIEHUs, JOBEpUA IpaaaH K pabOTHHKaM yYPEKICHHA obecrieueHue eIMHbIX HOPM TIOBEICHHUA
pabOTHHUKOB YUPEKICHUA.

Kozekc Mpu3BaH MOBBICHTh 3(PHEKTHBHOCTH BBINOIHEHUS paboTHUKaMU YUPEXKIEHHsS CBOMX NOJKHOCTHBIX
00s3aHHOCTEN.

KozeKke CIIyKMT OCHOBOM Ul (OpMHUPOBaHUA B3aMMOOTHOIIEHUI B YUpeXICHWM, OCHOBAaHHBIX Ha HOpMax
MODAITH, YB)KHTEIHHOM OTHOIICHHH PAGOTHUKOB YUPEXKIEHHUA IPYT K APYTY.

Kaxnaplii paOOTHUK yYpEeKACHHS JAOJDKEH NPUHMMATh BCE HeOOXOMMMbIE MEpPBI I COOJIOASHH
nonoxeHmit Komekca, a KakOpli rpaxmaHuH Poccuiickoi @exepalnd BIpaBe OKUAATH OT paboTHHKA
YUPEkKIEHHUS [IOBEICHNS B OTHOLIEHUAX C HUM B COOTBETCTBHH C MOJIOKEHHAMU Kopnexkca.

3HaHHe ¥ COGMONEHHe PaGOTHAKAME YUPEXKICHUS TMOJNOKEeHUH Hactosmero Koxekca SBIACTCA OLHMM M3
KPHTEPUEB OLEHKHU KAauecTBa MX NMPO(ECCHOHATbHOM NEATENBHOCTH U TPYIOBOH NUCLMILTHHBL.

2. OcHOBHbIe 00SI3aHHOCTH PaGOTHUKOB yUpPeKICHH

B cooTpeTcTBMU co craTheii 21 Tpynosoro koxekca Poccuiickont denepanyu paboTHUK 0053aH:
- I06POCOBECTHO HCTIONHSTH CBOM TPYIOBbIE 0053aHHOCTH, BO3JIOXKEHHbIE Ha HErO TPYI0BbIM JOTOBOPOM;
- coOroIaTh MpaByiIa BHY TPEHHETO TPYAOBOTO paclopsiika;
- cobmonaTe TPYAOBYHO NUCUHUIUINHY;
- cobmoaarh TpeGoBaHUA 110 OXpaHe Tpya U obecrieeHio 0e30aCHOCTH TPy Aa;
- GepeXHO OTHOCHTHCA K MMYIIECTBY yUpexkeHWs (B TOM 4YHCIe K MMYIIECTBY TPETBHX JIHIL HaxozslleMycsi B
y4pekIeHUH HA OTBETCTBEHHOM XPAaHEHUH) M APYTHX PabOTHUKOB YUPEKICHUS;
- He3aMeUTUTEIbHO COOOMATh HEMOCPENCTBEHHOMY PYKOBOLMTENO O BO3HMKHOBCHMU CHUTYalllH, NpenCTaBIIAIIEH

Yrpo3y *HU3HH M 340POBBIO JOMIEH, COXPAHHOCTH MMYIIECTBA yUPEKACHUA (B TOM 4HCJie MMYIIECTBA TPETHHX JIHLL,
HAXOIAILErOCs B yUPEeXKIEHUH HA OTBETCTBEHHOM XPaHEHHH).

3. OCHOBHbIE IPHHIHMIIBI U PABHJIA CIY’KeGHOr0 NMOBEACHHS
paGoTHHKOB YUpeKIeHHsI

Co3HaBas OTBETCTBEHHOCTb IEPE TOCYIAapCTBOM, OOINECTBOM M IPa)IaHaMH, pabOTHUKU YUPEKICHUs
TNPU3BaHbI COOJIIOAATD CTIEMYHOLINE OCHOBHBIC MPUHIIUIIBL U [PAaBUIIA CIIyKeOHOTO MOBEACHUS:

- HCXOIWTh M3 TOTO, YTO MpPH3HAHWE, COOMIOLEHHe W 3alliTa Npas W CBOOOI HeNOBeKa M IpaxaaHWHA
OIPEAENAOT OCHOBHOM CMbICJI U COACPIKAHUC NCATCITBHOCTH paGOTHHUKOB B chepe HX yCTABHOM HesTebHOCTH;

- cobmonare Koncrurynuro Poccuiickoit @enepauuy, 3aKOHOIATCIBCTBO Poccuiickoit ®enepauuud
Kanyxcko# o61acTu, He HOIycKaTh HapylleHHs 3aKOHOB M HHBIX HOPMATMBHBIX MPABOBBIX aKTOB, MCXOAA M3
MOJIUTHYECKOH, SKOHOMMUYECKOH 11e/Iec000pa3HOCTH MO0 110 WHBIM MOTHBAM;

- obecreunBaTh 3QPEKTUBHYI0 padoTy YIpEemACHHSA;

- OCYIIECTBJIATH CBOIO AEATEBHOCTh B MPEENax MOTHOMOYMHI YUPEKACHU,

- TpM WCHOJHEHHH MIO/DKHOCTHBIX —00sf3aHHOCTeH He OKasbiBaTh  MPEANOYTCHUA KaKuM-J1100
npo(ecCHOHABHBIM WM COLHMAIbHBIM TPYINaM M OpraHM3alusiM, OBITh HE3aBUCUMBIMU OT BIIMAHMSA OTIEITBHBIX
rpakIaH, MPO(EeCCHOHAIBHBIX HIIH CONMATBHBIX TPYIII i OPraHM3aLui;

- HMCKTHOuUaTh IECTBHs, CBA3AaHHBIE C BIMSHHEM KAKHX-JTMOO JMUYHBIX, HMYIIECTBEHHBIX (puHAHCOBBIX) U
HHBIX HHTEPECOB, MPEMATCTBYIOMUX J00POCOBECTHOMY UCTIONHEHUIO MK JI0JDKHOCTHBIX 00s13aHHOCTE;

- cobmonarth OeCnpUCTPACTHOCTb, UCKIIFOYAOILYI0 BO3MOXHOCTH BJIMAHMA HA HX HCATCIbHOCTH peLeHuM
MONUTUYECKHMX MAPTHI U 00IIECTBEHHBIX 00BbeIMHEHU;

- cO6I01aTh HOPMBI TPO(ECCUOHANEHOM STHKY ¥ NIPaBUJIa 1€JI0BOTO MOBEACHHUA;

- IPOSIBIIATH KOPPEKTHOCTH U BHUMATEJILHOCTD B 00PAIICHUH C TPaXKIaHaMHU ¥ TOJDKHOCTHBIMH JIMLIAMH;

- MpOSBNATH TEPIMMOCTh M yBaXeHHEe K OOBIYasM M TpaauuUMsM HApoaoB PocchM W APYTHX rOCYHapCTs,
YUUTBIBATH KyJbTYpPHBIE M HHbIE OCOOEHHOCTH PA3JIUYHBIX 3THUYECKUX, COUMAIBHBIX TPYIHIl U KOoH(peccui,
CIocO6CTBOBATh MEKHALUOHATBHOMY M MEKKOH(PECCHOHATBHOMY COTTIACHIO;

- BOBJEPKMBATHCA OT TIOBENEHWs, KOTOPOE MOIIO Gbl BBI3BATh COMHEHHE B JOOPOCOBECTHOM HCTIONHEHUH

PaGOTHHKOM JI0JDKHOCTHBIX 00SI3aHHOCTEH, a Takke M30eraTh KOH(IMKTHBIX CHTYaLWii, CIOCOOHBIX HAHECTH yuiep6
€ro penyTaLyy WX aBTOPUTETY YUPEKIEHNU;



- He MCIONB30BaTh JODKHOCTHOE MOJIOKEHHE IUIsi OKa3aHWs BIMAHMA Ha ACATENbHOCTh rOCYAapCTBEHHBIX
OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHs, OPTaHU3aLuii, JOUKHOCTHBIX JIMIL ¥ FPKIAH NMPH PELICHUH BOTIPOCOB
JIMYHOTO XapakTepa;

- BO3LEPKHMBATHCA OT IyOJMYHBIX BBICKA3BIBAHMM, CYXKJCHHA M OLCHOK B OTHOLICHMM IEATEILHOCTH
YUPEXKIEHHUSL, €r0 PyKOBOMHUTENEH, €CITH 3TO HE BXOIHT B IOJUKHOCTHBIE 00513aHHOCTH PabOTHHKA;

- cobmonarh YCTAHOBICHHBIE B YUPEKIECHUU IpaBUia NPENOCTAaBICHUS cioyxeOHOW WHpOpPMALMK U
IMyOIMYHBIX BBICTYTLIEHMI,

- YBAXHTENBHO OTHOCHTBCA K JESTeJIbHOCTH NpEeNCTaBUTENeil CPeICcTB MAccoBOH UH(pOpMALKMU 110
MH(pOPMHPOBAHMIO 00LIECTBA O paboTe yUpexIeHWs, a TAKKe OKa3bBaTh CONEHCTBHE B IOJIY4YCHHH TOCTOBEPHOM
UHQOPMALMK B yCTAHOBICHHOM TIOPSIIIKE;

- MOCTOSHHO CTPEMHTECA K OOECTICUeHHMIO KaK MOXHO Oosiee 3((EKTUBHOrO PacTOpsKEHUA PECypcaMy,
HaXoIAMMMHCSA B cepe ero OTBETCTBEHHOCTH;

- IPOTHBOJGHCTBOBATH MPOSBICHMSAM KOPPYILMH M NPEANPUHMMATh MEPBI 110 €€ NPOQHIAKTHKE B HOPAIKE,
YCTaHOBJIEHHOM HEeHCTBYIOIIMM 3aKOHOIATEIbCTBOM;

- OCY)XIaTh W pa3obinauaTh JOOble BHIbI KOPPYMLMH, He CYMTAACh C NPHHLMIOM CIyXKeOHOH HepapXuH u
KOJUTETHaJIbHOCTH;

- DpOSIBISTH TPH WCTIOJHEHWM IOKHOCTHBIX —OOf3aHHOCTEH —YECTHOCTh, ~OECIpHCTPAacTHOCTh U
CIIPaBEITMBOCTh, HE IOIYCKAaTh KOPPYILMOHHO ONACHOTO MOBeACHUs (TOBEACHHA, KOTOPOE MOXKET BOCIPHHUMATHLCA
OKPYKAIOLIMMI KaK OOEIIAHNE WK TPe/IOKeH e 1aqr B3STKH, KaK COrNacue MPUHATH B3ATKY WM Kak Mpockda o nave
B3ATKH 60 KaK BO3MOYKHOCTb COBEPIIMTL MHOE KOPPYIILIMOHHOE NPABOHAPYLIEHHUE).

4. B nesisiX NpoTHBOAENCTBHSI KOPPYNIUH PAOOTHUKY yUPEKICHUSI PEKOMEHIYETCsI

- yBeNOMIATh pabOTOMATENs, OpraHbl MPOKYPAaTyphl, MPaBOOXPAHUTENbHbIE OPraHbl 000 BCEX CTyHasx
obpaieHust K pabOTHUKY KaKUX-JIU00 JIML B LEJIAX CKIIOHEHUS K COBEPLICHIIO KOPPYTIHOHHBIX MpaBOHAPY LIEHHUIA;

- He MONydaTh B CBA3H C HCTIONHEHHEM [O0JUKHOCTHBIX OOS3aHHOCTEH BO3HATPAXICHHS OT (QU3UYECKUX M
JOPUIMYECKUX JHI (MOOAapKH, OEHE)XKHOe BO3HATPaXKIEHHE, CCYyMbl, YCIYyIH MaTepHallbHOrO XapakrTepa, IUiaTy 3d
pasBiIevEHHs, OTIBIX, 3@ MOJb30BAHKE TPAHCIIOPTOM U HHBIE BO3HATPAKIEHHUSL);

- IPUHUMATH MEPHI M0 HEIOIYLICHHIO BOSHUKHOBEHUsA KOH(DIMKTA HHTEPECOB M YPEryIMPOBAHUIO BOSHUKIINX
clydaeB KOHQIHMKTAa MHTEPEcOB, He JOMyCKaTh MpPH HCMOJHEHMH JOJKHOCTHBIX —00f3aHHOCTEH JIMYHYIO
3aMHTEPECOBAHHOCTb, KOTOpas MPUBOAMT WM MOXKET NPHBECTH K KOH(IMKTY HHTEPECOB, yBEAOMIATH CBOCIO
HEIMOCPEACTBEHHOI'O PYKOBOIUTEIIA O BO3HHUKIIIEM KOH(i)HI/IKTe HUHTEPECOB HJIHK O BO3MOX>XHOCTHU €r0 BO3HUKHOBEHUS, KaK
TOJIBKO €My CTaHeT 00 3TOM H3BECTHO.

PaGoOTHHK yupeskieHHs MoxeT oGpabarbiBaTh H IepelaBaTh CIyXeOHYH HHOpMALMIO NPH cOOII0 IEHUH
JEHCTBYIOIUX B YYPEKAECHUM HOPM M TPeOOBAaHMM, MPUHATHIX B COOTBETCTBHM C 3aKOHONATE/bCTBOM Poccuiickoii
Depnepaunu.

PaGOTHUK yYpeXIeHHsS 00f3aH TPUHMMATh COOTBETCTBYIOLIME MEPhI N0 OOeCTeYeHUIO 0e30macHOCTH M
KOH(MIEHIMATBHOCTY HH(YOPMALH, 32 HECAHKLIMIOHMPOBAHHOE pasrylalieHHe KOTOPOH OH HECET OTBETCTBEHHOCTD MU
(¥) KOTOpas CTaja U3BECTHA MY B CBSI3H C HCIIOJIHEHHEM MM JIOJKHOCTHBIX 00A3aHHOCTEH.

PaGOTHHUK yUpEeKIEHHS, HaleIeHHbI! OpraHN3allOHHO-PACTIOPAAUTEIbHBIMK MOJTHOMOYUAMHU TI0 OTHOIIEHHUIO
K IpYr¥M pabOTHHKAM, JOJKEH CTPEMUTHCS OBITh U HAX 00pasiioM mpodeccroHanusma, 6e3ynpeuHo pemmyTauui,

crocoGCcTBOBATH HOPMUPOBAHMIO B YUPEKIAEHUH JIHOO €r0 MOAPa3eNeHnH GaronpusTHOro Ais dpQeKTHBHOM paboThl
MOPaTbHO-TICUXO0JIOTUMYECKOTO KIIMMaTa.

5. PaOOTHUK, Ha/leJIeHHbIil OPraHu3alMOHHO-PACNOPAANTE/IbHBIMY IOJTHOMOYHMFAMH 10 OTHOLICHHIO K
ApYruM paGoTHUKaM, IpU3BaH

- ONpeleNsTh 3amauyd ¥ 00BEM CIy)KEOHBIX IIOJHOMOYMA CBOMX TMOOYMHEHHBIX B COOTBETCTBMU C
3aHIMaeMbIMH UMM JOJDKHOCTSMH, He OTJaBaTh MOMYMHEHHBIM SBHO HEBBIMOIHUMBIX PacropsKeHHH U He TpeOoBaTh
OT HUX MCIIOJHEHNS MOPYUYEHHiA, BBIXOMALINX 38 PAMKH HCIIOJTHEHHUs CBOMX CIIYKEOHBIX 0053aHHOCTEH;

- He JIOMyCKaTh CiIyvaeB moadopa U paccTaHOBKH KaIpoB I10 MPU3HAKAM 3e€MIIYeCTBA U THYHOMU NpeJaHHOCTH;

- NpUHHAMATh MEpbI 110 MPEeIYNPEKICHHI0 KOPPYIIHUH, a TakKe Mepbl K TOMY, 4TOOBI MOIYMHEHHBIC eMY
paGoTHUKH He HOMYCKaJd KOPPYNLHOHHO ONAacHOro ITOBEAEHHWS, CBOMM JIMYHBIM IOBEIECHHEM II0NaBaTh MNPUMEP
YEeCTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEIMBOCTH;

- He JOMyCKaTh CIIyyaeB MPUHYKICHHS PAOOTHUKOB K y4YacTHIO B NEATENLHOCTH MOJMTHYECKUX MapTuil,
00IIECTBEHHBIX 00BbEeINHEHUM U PETUTHO3HBIX OpraHU3aLii;

- 10 BO3MOKHOCTH MPHHUMAThH MEPHI 10 IPEIOTBPALICHAIO WX ypETyIHPOBAHUIO KOHQIMKTa HHTEPECOB B
Clly4ae, €Clli My CTal0 W3BECTHO O BO3HHKHOBEHMM Yy PaOOTHMKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOPAsk MPUBOAUT
WIHA MOJKET ITPUBECTH K KOH(MIMKTY HHTEPECOB;

- TIOKa3bIBATh TI0JUMHEHHBIM Pa0OTHHKAM JIMYHBIN IpEMeEp COOMOAeHUs HopM HacTosmero Koupekca.

PaboTHUK yUpekaeHusl, HaJeJIEeHHbIA OpPraHU3aLUOHHO-PACIOPAAUTEIbHBIMU TTOJTHOMOYHUSAMH 10 OTHOIIEHHIO
K IPYTMM pa0OTHMKAM, HECET OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepaumu 3a
nefcTBUA WK Ge3neliCTBIE IOMYMHEHHBIX €My COTPYIHHKOB, HAPYIIAFOIINX NPUHIMIIB 3THKH 1 IPaBUIIa CIIyKeGHOTO
MOBEIEHHSI, €CIIA OH HE MPHHSIT MEPHI 110 HEIOIMYLICHUIO TAKUX OeHCTBUIN WK Oe31eHCTBHA.

6. ITHUecKe NPaBuJia CJyKeOHOI0 NoBeJeHUsI PA0OTHHKOB y4pexKIeHHsI
B ciye6HOM MOBeIeHMH pabOTHUKY YUpEKIEHHsT HEOOXOAMMO HCXOIUTh U3 KOHCTUTYLIHMOHHBIX MOJIOKEHHH
0 TOM, YTO YE€JIOBEK, €ro MpaBa U CBOOOMBI ABISAIOTCA BbICIIEH LEHHOCThIO, M KaXKIbI I'paKIaHUH UMEET IpaBO Ha
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HENPUKOCHOBEHHOCTh YACTHOM KM3HH, JIMUHYIO M CEMEHHYIO TaiHy, 3alIMTy 4€CTH, AOCTOMHCTBA, cgoero 106poro
UMEHH.

B ciyseGHOM MOBeIeHHH PAOOTHHK YYPEKICHUs! I0JIKEH BO3AEPKUBATHLCSA OT:

- M0GOro BHIA BHICKA3bIBAHMI U HeliCTBUIl TMCKPMMUHALIAOHHOTO XapakTepa M0 NPH3HAKaM I101a, BO3pacTa,
pachl, HAIMOHATBHOCTH, f3bIKA, TPAKIAHCTBA, COLMANBHOTO, WMYIICCTBEHHOTO W ceMeHOTO TOJNOXKEHHS,
TOTUTHYECKUX WM PETUTHO3HBIX IIPEINOYTEHUN;

- TpybocTH, ynoTpe6ieHuss HEHOPMATUBHOM  JIEKCUKH (HeueH3ypHO#  OpaHu), MPOABICHHUH
NpeHeGPEKUTENHHOTO TOHA, 3aHOCYMBOCTH, MPEB3ATHIX 3aMeYaHuM, NPEbABICHHS HENPABOMEPHBIX, He3aCITy)KEHHbBIX
OOBHHEHUM;

- Yrpo3, OCKOPOMTENbHBIX BBIPAKEHUI WM PEIUIMK, NEHCTBUHM, MPENATCTBYIOWMX HOPMAIbHOMY 00LIEHHUIO
WY IIPOBOLIMPYFOIIIX MPOTUBONPABHOE MOBEICHKE;

- KypeHHs Ha TEPPUTOPHH yUPEKIACHHUS.

PaGOTHHKM YUpEKIEHWs TNPU3BAHBI CMOCOOCTBOBATH CBOMM CIYXKEOHBIM IOBEICHHEM YCTAaHOBIICHUIO B
KOJUTEKTUBE HEJI0BBIX B3aUMOOTHOIIECHHUHA ¥ KOHCTPYKTHBHOTO COTPYAHHYECTBA APYT C APYTOM.

PaGOTHHKM YYPEeKIEHHUS JOJKHBI ObITh BEKIMBBHIMH, 100pOKeIaTeIbHEIMH, KOPPEKTHBIMU, BHUMATEIbHBIMA
1 TIPOSIBIISTH TEPTITUMOCTD B OOIIEHUH C TPaKAaHAMU U KOJUIETaMH.

BHemHuii BHA pPabOTHAWKA YUPEKAEHHS NPH HCIIONHEHMH MM JOJDKHOCTHBIX OOM3aHHOCTEH IOJDKEH
CrOCOGCTBOBATh  YBAKHUTENBHOMY OTHOLIGHMIO OKPYXKAIOWMX K YYPEKIEHHIO, @ TakKe, COOTBETCTBOBATH
06ILIENPUHATOMY A€I0BOMY CTHIIO, KOTOPBIH OTJIMYAIOT CAEPKAHHOCTh, TPAAULIHOHHOCTD, AKKYPAaTHOCTD.

7. 3aIHUTA NePCOHAJbHBIX JAHHBIX PA0OTHHKA

7.1. O6wue TpeGoBaHusi Npu 06paboTKe NePCOHATBHBIX JAHHBIX paGOTHHKA ¥ TAPAHTUH UX 3aLUUThIL

B cootsercTBun ¢ Hopmamu PemepanbHoro 3akoxa ot 27 wmtons 2006 . N 152-®3 «O mepcoHaIbHBIX
JAHHBIX», T71aBbl 14 Tpynosoro komekca P®, IlocranoBnenus Ilpasutensctsa PO oT 15 centa6ps 2008 r. N 687, B
IeNnax obecrieueHus MpaB M CBOGOM YeloBeka ¥ IpaxkJaHMHa paboToxaTeNb W €ro MpeACTaBATENH TIPH obpaboTke
TIePCOHATBHBIX JAHHBIX PabOTHHKA 0653aHbI COOIIO AT ClIEIyroIIMe 001Ire TpeOoBaHUs:

1) 06paGoTKa NEepCOHANBHBIX [AHHBIX PAOOTHHKA MOXET OCYLIECTBIATbCS HCKIOYUTENRHO B LETAX
obecriedeHusl COOMIOACHNMS. 3aKOHOB ¥ WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COJEHCTBHSA paboTHHKaM B
TPYIOYCTPOHCTBE, MONydeHHH 0Opa3soBaHus M MPOIBIKEHWH 1o ciyxbe, olecreueHus auaHOM 6e30MacHOCTH
PaGOTHUKOB, KOHTPOJIS KOJIAYECTBA 1 KaYecTBa BBIIIONHAEMOl paboThl # 0OecTedeH!s COXPaHHOCTH UMYLIECTBE,

2) mpu ompeaeneHuH o0bemMa M colepkaHus oOpabaThiBaeMbIX MNEPCOHANBHBIX JaHHBIX paboTHHKa
paboTomaTenb D0JKeH pyKoBoAcTBoBaThcs Koncturyumeit Poccuiickoit Oenepauuy, TpyLoBbIM KOAEKCOM U WHBIMH
(beneparlbHBIMU 3aKOHAMH,

3) BCe MepCOHANbHbIE JaHHble PAGOTHUKA CIELyeT MOJIy4aTh y HEro camoro. Eciu mepcoHaibHbIC IaHHBIC
paGOTHHUKA BO3MOJKHO TIOy4HTh TOJBKO Y TPeTheil CTOPOHBI, TO PAGOTHHK AOIDKEH OBITh yBEIOMICH 00 3TOM 3apaHee
U OT HETO IOJDKHO OBITH MOJIyYEHO NMUCbMEHHOE COTIIacue.

PaboTonaTens ODKEH COOOIMTh PabOTHUKY O LEJIAX, IPeanoiaracMplX HCTOYHUKAX U crioco0ax Moy4YeHus
NEPCOHANBHBIX JAHHBIX, @ TAKKE O XapakTepe MOMIEKALIMX IOMyYEeHHMIO NEPCOHANBHBIX NAaHHBIX W TOCIEACTBIAX
OTKa3a pabOTHHKA JaTh MUCBMEHHOE COIJIacHe Ha UX MOJTy4YEHHE,;

4) paboTojaTenb HE WMeeT MpaBa MOTy4aTh W 00pabaTbiBaTh CBEACHHMA O paboTHUKE, OTHOCALIMECS B
COOTBETCTBUM C 3aKOHOMATEIhCTBOM Poccuiickoit demepaluyl B 00JACTH MEPCOHANBHBIX NAHHBIX K CHCHHUAIbHBIM
KaTErOpUsM TEPCOHATBHBIX NAHHBIX, 33 MCKIIOUEHHEM CIyyaeB, MPeXyCMOTPEHHBIX TpynOBbIM Komekcom PO u
IPYrUMH (enepalbHbIMU 3aKOHAMH;

5) paGoToidreNb HE UMEET MpaBa MONy4aTb W oOpabaThiBaTh MCPCOHANBHBIC NAHHBIE paboTHHKAa O ero
YJeHCTBE B OOINECTBEHHBIX OOBEIMHEHMAX WM €ro MPOQCOI3HOM OEATENIbHOCTH, 338 MCKIIOYEHHEM Clyqacs,
npenycMoTpeHHbIX TpyIOBBIM KOIEKCOM MM HHBIMH (he/lepanbHbIMK 3aKOHAMH;

6) Tpu TPUHATHU PEIUEHUi, 3aTparMBarOIIMX MHTepecsl pabOTHHKa, paboToHaTeNlb HE HMEET Mpasa
OCHOBBIBaTbCsI Ha TI€PCOHAJIBHBIX JaHHBbIX paﬁOTHI/IKa, TMOJYYE€HHBIX  HUCKIHOYHUTEIBHO B pe3yjbpTare HX
AaBTOMATH3UPOBAaHHON 00pabOTKU MM SNIEKTPOHHOTO MOJTY4eHHUA;

7) 3ammTa MEPCOHAIBHBIX JaHHBIX PaOOTHMKA OT HEMPAaBOMEPHOTO MX HCIOJIB30BAHAS WM yTPAThl 10JIAKHA
GbiTh oGecrieyeHa paboTonaTeNeM 3a CUET €ro CPeACTB B MOPAIKE, YCTAHOBJIEHHOM TpyIOBBIM KOAEKCOM U WHBIMH
(benepanbHBIMU 32aKOHAMH;

8) PaGOTHUKHU M UX MPEACTABHTEH JOKHBI ObITh O3HAKOMIICHBI [0l POCTIHChH C NOKYMEHTaMH paboTonarens,
YCTaHABIMBAKOIIMMY TTOPANOK 00palOTK! NEPCOHANbHBIX NaHHBIX PAOOTHUKOB, a TAKKe 00 ¥X mpaBax U 00A3aHHOCTAX
B 9TOM obOacTu;

9) pabOTHUKH HE NOJKHBI OTKA3BIBATECS OT CBOUX IIPAB HAa COXPAHEHUE U 3aILUTY TalHbL;

10) paboronarend, paGOTHMKM M WX MPEICTABMTENH OJKHBI COBMECTHO BbIPAOAThIBATH MEPhI 3alLHMTBI
MIEPCOHANBHBIX TAHHBIX PAOOTHHUKOB.

7.2. XpaHeHue, HCIIOIb30BAHKE H NepeJaya NepcoHalbHbIX AaHHbIX pAaGOTHHKOB.
TTopsAI0K XpaHeHUs U MCTIOJb30BAHHKS [IEPCOHANBHBIX IaHHBIX PaOOTHMKOB yCTaHABIIMBACTCS paboToONaTeeEM
¢ cobmoneHueM tpeGosanuii TpynoBoro koxekca P® u nnbix (enepanbHbIX 3aKOHOB.

Ilpy nepemaye MEPCOHABHBIX [aHHBIX pabOTHMKA paboTonaTenh JODKEH COOMONaTh —Clelyrollue
TpeGoBaHus:




He co00IIaTh NEPCOHAIbHBIE TaHHbIE PabOTHIKA TPEThEH CTOPOHE Ge3 MICBMEHHOTO cornacus paboTHHUKa, 3a
MCKITIOYEHHEM CITy4aes, KOT/JIa 3T0 HeoOXOIMMO B LESAX MPEdyNpPesKIeHns Yrpo3bl )KU3HM M 310POBbIO PaOOTHHKA, a
TaKXKe B APYTUX CIIydasx, MpeLyCMOTPEeHHbIX TPy IOBBIM KOJEKCOM MM HHBIMHU (heiepabHBIMU 3aKOHAMH;

He cO06IIATh IePCOHANbHBIE TaHHbIE PA0OTHHKA B KOMMEPUYECKHX LEJIAX 0€3 ero MIChbMEHHOTO COrnacus;

Mpe /Iy peIuTh T, TIOMyYAIOUIKX ePCOHANbHbIE IaHHbIE PaOOTHMKA, O TOM, YTO 3TH NAHHBIC MOTYT OBITH
HCIIONb30BAHbI JIMINb B LIEAX, 11 KOTOPBIX OHM COOGIIEHBI, ¥ TPEOOBATh OT ITUX JIMIL MOATBEPKACHHUA TOTO, 4TO 3TO
MPaBUIIO COOJIIOIEHO.

Jliua, MOMyHaloIIMe TepCOHaNbHble NaHHbIE PAbOTHHKA, O0O0A3aHbl COOIONATH PEXHM CEKPETHOCTH
(KOH(UACHINATTBHOCTH);

OCYIIECTBJIATH Tepenauy IepCOHAbHBIX NaHHBIX Pa0OTHMKA B MpEfesiax OJHOM OpraHu3aluy, y OXHOTO
MHIMBHLYAILHOTO MPEINPUHUMATENS B COOTBETCTBUM C JIOKAIbHBIM HOPMATHBHBIM aKTOM, C KOTOPBIM PabOTHHK
JOJIDKEH OBITh 03HAKOMJIEH MO pocnuch;

paspelaTh JOCTYII K NIePCOHaIbHbIM JaHHbIM PA0OTHMKOB TOJBKO CIIELMAIbHO YIIOJTHOMOYCHHBIM JIHLAM, [pH
5TOM yKa3aHHble JIMlIA IOJDKHBI MMETh IpPaBO MOJy4aTh TOJBKO Te NEPCOHAlbHble IaHHble PabOTHHKA, KOTOpbIE
He0OXO0IUMbI [1JIsl BBITIOJTHEHHS KOHKPETHBIX (yHKLIMIA;

He 3anpalinBaTh MHPOPMALIMIO O COCTOSIHUM 370pOBbsA PabOTHHKA, 32 UCKIIOYEHHEM TeX CBENECHHUH, KOTOpbIe
OTHOCATCS K BOTIPOCY O BO3MOKHOCTH BBITIONHEHHS PAOOTHUKOM TPYIOBOH (yHKLIMH;

nepenaBaTh MEPCOHATbHbIE NaHHble PalOTHHKA TpPeNCTaBUTEAM PAabOTHHKOB B IOPSAIKE, yCTAHOBICHHOM
TpyIOBBIM KOZEKCOM M HMHBIMH (DeepanbHbIMA 3aKOHAMH, W OrPaHMYMBATh 3Ty WH(POPMALMIO TOJIBKO TEMH

NEPCOHANLHBIMHI JTaHHBIME PabOTHUKA, KOTOPble HEOOXONMMBI ISl BBIMOJIHCHUS YKa3aHHBIMM MPENCTABUTENAMU HX
GbyHKOMH.

7.3. IIpaBa paGOTHl/lKOB B LeEJIsX ofecrneyeHus1 3alLUThI IepCoOHAIbHBIX JaHHbIX, XpaHsILUUXCs Yy
paboTogaTens.

B nemsix ofecreueHns 3aliUThl NEpPCOHANbHBIX IaHHBIX, XPaHALMUXCA y paboTomarels, pabOTHAKH MMEKOT
paBo Ha:

TMOJHYIO HHGOPMALFIO 00 UX NMEPCOHANBHBIX JAHHBIX U 00pabOTKe STHX NaHHBIX;

CBOGOAHBIN GECIUIATHBIA JOCTYN K CBOMM MePCOHATbHBIM [aHHBIM, BKIKOYAs MPABO HA MOTYYCHHE KOMMH
moBOM 3alucH, coleprkalleil MepcoHasbHblE NaHHBIE pabOTHUKA, 33 MCKIFOUEHHMEM CllyuaeB, MPEdyCMOTPEHHBIX
(denepaabHbIM 3aKOHOM;

OTpefieJieHNe CBOUX TpeCTaBUTeNe MUl 3allUThl CBOMX NEPCOHAIBHBIX NaHHbIX;

IOCTYI K MEIMLMHCKOW TOKYMEHTaLMH, OTpaXKarollel COCTOSAHME WX 3I0POBbS, C MOMOLIbI0 MEAMIMHCKOTO
paboTHUKA IO UX BBIOOPY;

tpeboBanue 00 MCKIIOUEHWH WM UCIPABIEHUM HEBEPHBIX WM HETIOJHBIX MEPCOHANbHBIX NaHHBIX, a TAKKE
JAHHBIX, 00pabOTAHHBIX C HapylIeHHeM TpeGoBaHmil TpynoBOro koaekca Wi MHOro (enepanbHoro 3akowa. Ilpu
oTKa3e paGoToaTeNs WCKIIOUMTH WIM HCIPABUTh MEPCOHATbHbIE NaHHBIE PaOOTHUKA OH MMEET MpaBO 3asBHUTH B
NUCHMEHHOM (opMme paboTONATENO O CBOEM HECOTIACUU C COOTBETCTBYIOLINM 0G0CHOBAHMEM TaKOTO HECOTTIACH.

IlepcoHanbHble NaHHblE OLEHOYHOrO Xapakrepa pabOTHMK MMEET TpaBO JOMOJHHUTb 3afBICHUEM,
BBIP&XAIOLIMM €0 COOCTBEHHYIO TOUKY 3PEHHS;

TpeGoBaHne 00 W3BELIEHWH PaGOTOZATENIeM BCEX JIMIL, KOTOPhIM paHee ObUIM COOOLICHBI HEBEPHBIC WM
HEToJIHbIE NEPCOHANIbHBIE TaHHbIe PabOTHHKA, 000 BCEX NPOM3BENEHHBIX B HUX HCKIFOUCHHUAX, UCIPABICHUAX HIIA
IOTIONTHEHUSAX;

06KaNoBaHHe B CyI JHOOBIX HENPaBOMEPHBIX NeHCTBHIL wiM Ge3melicTBhA paboTonatens mpu o6paboTke u
3al0yMTC Cro NCpCOHaJIbHbIX HaHHbBIX.

7.4. OTBETCTBEHHOCTh 32 HApYLIEHHE HOPM, PeryJupyloImHx o6paGoTKy M 3alIMTy NepCOHAIbHBIX
JaHHBIX PabOTHHKA.

Jluna, BUHOBHBIE B HapYLIEHMH MOJOKEHHI 3akoHomaTenbcTBa Poccuiickoit denepaunu B 06nacTu
NepcoHalbHBIX NaHHBIX TPH 00paboTKe MepCOHANbHBIX NaHHBIX PabOTHMKA, NPHMBIEKAXOTCA K MMCLMIUIMHAPHOW M
MaTepHalbHOM OTBETCTBEHHOCTH B IIOPANKE, YCTAaHOBICHHOM TpYyNOBBIM KONEKCOM M WHBIMM (eldepalbHbIMU

3aKOHAMM, a TaKXKe NPUBJIEKAIOTCA K IPaXAAHCKO-NPAaBOBOM, aIMHUHUCTPATHBHONW M YTOJIOBHOW OTBETCTBEHHOCTH B
NOPSIIKE, YCTAHOBIECHHOM (heiepaibHbIMK 3aKOHAMH.

8. OTBeTCTBEHHOCTD 32 HApPYLIEHNe MOJ0KEeHUI KoaeKea
Hapyuienune paGoTHUKaMU yupesxaeHus nosoxenuit Konekca nomnexur MopaabHOMY OCY:)AeHHIO TpynoBbiM
KOJUIEKTHBOM YYPEKACHHUS, @ B CIydasX, NPeIyCMOTPEHHbIX (DelepalbHbIMU 3aKOHAMM, HApyIIEHUE TOJIOKCHUH
Konekca BieveT npuMeHeHHe K pabOTHUKY YUPEKAECHHUA MEP OTBETCTBEHHOCTH.
CobOmoneHne pabOTHHKAMHU YUPEKICHUS TMOJOKEHUHA KOAEKCA YUUTHIBAETCS NPH MPOBEICHUM ATTECTALIMM,

q’)OPMI/IpOBaHI/II/I KagpoBOIro pe3epBa s BbIABWKEHHSA Ha BbIIICCTOAIIMUE HOJDKHOCTH, a TAKXKE NPU MOOLIPEHHUU HIIH
HaJIOXKCHHUH TUCLHHUILIMHAPHBIX B3BICKAHUM.

9. Ilpeaennl AelicTBHS KoAeKca

Hacrosiuuii Koneke HeﬁCTByeT C IaThl YTBEPXKIOCHHUA €ro OUPEKTOPOM YUPEKACHHSA U UMEECT 06;13aTeany}o
CHUITY OJisi BCEX pa6OTHHKOB YUPEIKOACHHUA.




